Basic Computer Learner Course

(Window 7+ Internet + Email + Social Networking + Mobile)
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Course Duration: 2 Months +

Course Fees: 50000 Kyats
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[ Course Structure ]
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Foundation of ICT

Various of ICT devices
Introduction to Computer Systems
Operating Systems

Hardware

Software
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Microsoft Office

Basic usage of Microsoft word
Basic usage of Microsoft excel
Document scanning

Document printing
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Email
Fundamental concept of email
Email Account creation
Email Account security
Features of email
Mailbox Management

Email etiquette
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Enhancing Your Business

Using Window 7

Using basic feature of window 7
English/Myanmar Typing
File/Folder Management

Device driver installation

CD/DVD burning

Multimedia ( Picture editing, media
players)

Managing External Storage Device
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Mobile

Mobile phone operating systems
Functions and usage of mobile
phones

File transfer between mobile
phones/Computers

Multimedia management on mobile
phones
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Internet
Fundamental Concept of internet
Internet usage
Searching and surfing
Useful websites
Internet security

Online video streaming

Participating in forums and newsgroup
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Social Networking

Fundamental concept of social
networking

Social Network application_Facebook,

Twitter
Making online community

Advertising business on Facebook
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